VRU. 08

An Application Form for Taking Leave

Office of Academic Promotion and Registration

Valaya Alongkorn Rajabhat University under the Royal Patronage

Day...cccewne. MONth .o, Year..oneeenn.
Subject : Taking Leave
To: President / Dean
LM IMIE, IVISS, IVITS) e 3 SEUAENT LD, et

O Full - time [ Part - tme O Sat - Sun O Mon - Fri  at [ VRU main campus 0 Bangkok campus

O srakaew campus, in the undergraduate degree of ........cccccee.. YEAIS, PTOGIAM . ..veeivevrerenieiresesiseeteses et seesesesese s esseseseeenes ,

NQJOT ettt ettt ettt ettt bbb b nenanteaas FIBLA. e ,

FACULLY e telephone NUMDBET . ... E-mail.ccine
| would like to take leave for............ semester (s), that is, from semester ............ YEA ..o to semester year............

The reason for taking LEAVE S that ..ot

.................................................................... Student’s Name
(e )
...................... SNy S

ACVISOIS OPINMION .tittitiireiseeieeie ettt ese s st ce e ee e e oo o888t
.................................................................... Student’s Advisor
(e )
...................... Y S

Dean’s Consideration (In case of one semester leave) O Approve [ Not Approve




President’s Consideration (In case of more than one semester leave/continuous leave from the previous one)
O Approve O Not Approve

.................................................................. President

Condition 1.Students asking for leave have to ask permission within the third week of the present semester.

2. Approval for taking leave is under the authority of the dean.




Steps for Taking Leave

Qdents obtain the application form for taking leave at the FacuD

I Students submit it to the advisor.

In case of 1 semester

l—_l Students submit it to the dean.

Students submit the application for taking leave to

In case of more than 1 semester

Result of the Office of Academic Promotion and Registration

Consideration in order to submit it to the President.

!

Not Approve Approve

(Inform students) Students pay service charge of

the Office of Finance.

Result of

Consideration

Not Approve l Approve

Submit the application and receipt to the Office of Students pay service charge of

the Office of Finance.

Academic Promotion and Registration.

The Office of Academic Promotion and

Registration informs students.




